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AB STB ACT 

The decision naking teaching Module is one of a 
aeries of six nodules prepared by Project SPIC! (Special Partnership 
in Career Education) as a means of presiding career avarenesa 
inform tion to aducable iientally handicapptd students Cages 11-to-13 
years). After an OTertieir, a nodule profile is provided vhich charts 
the units, the activities in each unit, and the resources or 
aaterials needed for the unit. The units includfd in the lodule are 
«Thinklnq About yourself", "Occupation Inf ortation"t and "Selecting 
an occupation"* An eight-guestion asaessnent test is included for use 
prior to the unit activities. Appended art student resource aaterials 
ifith the following titles - "Putting Icurself in the work Picture", 
"Thinking About yourself"# and "Getting inforBation About ^ 
Occupations", (PHB) 



* Be productions supplieA by EDBS are the best that can be aade * 
m froi the original docuaent, ^ ♦ 
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to the project. 
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Projict S.P.Z.C.E. (^•§U1 Pirtntrshlp £«•« Mu§*tl§n) 
WM eonetlvfd u a ntans tf previdiflg eairttr twu«n«ss infdnation 
to Intmaditte sgid •du^blt Mntill^ handlsftppt4 siudtnts. Six 
aodults hav« bttn dAVtlspad Ht th« PwJ«« S.P.l.CE, cwrrlciiiiaa. 
Thisa six nodulAS an daslgnvd to mtat tht fel lowing titntnts of 
th« National StmdaTd Caxtar Bdueatlon Ktodtlf 

1, CartaT AwManais 

2. Edueatlonal Awartntss 

3, EeonoBle Awaranass : 

4. Bagiimlng Co^ataney 
§. Daeision Making 

6. Enployability Skills 

7. Salf ^asaness 

8. Attitudes and Appreciations 
The six Bodulas are entitled i 

1. Self Awareness CStaadatd 7) 

2. CMeer/Bdueatlonal Awweness CStMidajpds 1, 2) 

3. Decision Making (Standtfds 4, S) 

4. EconoMo Awttenesa CStandard 3) 

5. fia^loyabillty Skills (Standard 6) 

6. Rtghts «.d Responsibilities CStwdard 8) 

Each aodule follows the nam foraati m overview and m 
activities seetim. 



Thi ovtrvlw inclua«! ModuXt ObJ«cttv«{ Studtnt Pirferswiet 
Obj«c|lv«si ModuU Ofganlzttion; Moduit Utilisation; Msdsilng 
Studmt Aetlvltlts. 

Fonowlng ch« ovtfYlttf th« tetiviti«s tot th« sedul*. 

Th« di«ctioni In th« ovttvitw lafsfa you of any nacaiiaiy, 
addltlenai ■atarlals nttdtd fer tht co^Ution ©f thi Bodula, 
Alia, •stlaattd tiaa ipana art includtd to halp you dicidt how 
tha natafiali could ba uaad in cha slaasrooa. 

Tha aedulai iia not intandad to ba strict rulas tot l^la- 
nanting 4 pregraa, rathai' thay wa to bi contidirtd as guida- 
linas and iuggaatiena. You should fael ftaa to iltar, add, 
axoluda, ot ignora any of tha aotivitiai Included in tha oedula*. 

Matatials for tha Projact S. P. I.C.I. Cwinaa Includai 

1. Original aatarials dasignad by Projact a. P. I. C.I. 
personnel and taachars. 

2. Materials adapted froa The ValiriJig Aporoaeh to 
C»eer Edueation. 3-S Sariai, polished by 
Ideation AchlavaBant Corporation. 

3. Materials tnm tha State of Florida, Oaparttiani 
of Education, Division of Vocational Iducation, 
iBploy^ility Skills Sariaa . 

4. CoBiereially produced natarials ttomi 
Walt Disney Productions 

'Society for Vis\»l Bducation 
McDonald's Coxporation 



ii 



Th« cifftf twtrtntis pm|TM you •itiblith for yeuf itudtnti 
mat »•« Ihilf n«tdi, Juit Projict S. P. I.C.I, ntt tht nttdi ©f 
out studtnti. RtMfibtr, Projtct S.P.I. C.I, li not • curriculw 
yeu introduit in plMt of an txlitlni prefraai, but bom iBportwitly, 
•n Inttgtttlon into yow on-going curtitulya. 

WtUoBt to P»J«€t S.P.I.CI. W« hop* you find It *s twltlng 
•Ad sucetsaful M wt havt, 
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OVERVIEW 



mmM oajBCfiVE 

■m« ituiwtt will dwwttitMii tht ability «© apply iii£e»atlon and 
valiMt to tht pfoeaii 9t nklnf da^lalona in ttit itltetim of 
oeevfiatieni and ba ablt te daamttntt aaltetad skillt in tJia 
tyeeaatl^l parferHnea of aaeh aceti^tlwi. 

iTUPiW PBItfOMttHCB OBJECTIVES 
ma «cudant win ba abit to: 

1. Liat tvo klndi of InfefMlioA about talf to uaa whan 
daoiding on m oeo\^tion. 

2. Uat two waya to find out about hii abllltlaa, intaTaata» 
work pTafavnftaa md v&luas. 

3. Uat two aajot typaa of Job info»atl«n to ooUtet baftoa 
daeldiftg en an ooet^tlon. 

4. Uat two wf» to find wt i*out a ipaelflo occult ion. 

5. Salaet thna eoeivatiOM isf aklU dayalepnant. 

6. mm and dawiitMta ttoat akilla n^tH for aa^ 
oeeupatiM aalastad, 

ICPOLE OftSMimTION 

Thia aodula ia daai^ad to halp tha itudant h^mm tmnu of tha piooaaa 
of obtmlning infoiaatisn about aalf md oeavationa in Ofdar to Mka daoi- 
slona about antariaf tha world of work. mmj#out tWa laamlni pwiod, 
•tudrata will ba mkiin twtativa oeaif'atioBal dioieas ao that thay «n 
bagin aaaassiag thaaaalvaa la ralatim to InioiMition lAmit thaaa ooo^*- 
tima. thm aodula la eoa^isad of thraa unita involving aavm iMming 
aetivitiaa. 

tteit it ^udanta u^lora ^wsolvaa, idoMif^g parsonftl 

trftlta md work prafnwoaa. Ihay alao dlioovar how 
to find out laiosMtiw a^bMit ttaMalvaa. ^ 

Itelt II.' StudaBta a^plora mum s£ obtalatog ia£en»tien abmt 
varioua jrta aad ocei^timu.. 



Unit tin $tttd«itl tMm hott 10 i«tf«t in @eeup«tim and the 

mi%$ t mi n thdutd N L£plM«itt4 at th« bt|innint of pr§irtii. 
whiia MiU III can N daalc irlth throti^dut tht proffraa. 

Dwlng iht eeurst of thin Miula, paar Inttractltn, eamnity tartar 
eensttltaiiti and pafaiital Invslvaaant thwli ba Intartwlnad all ethar 
aetivitias. 

HeXtUtE UTILimtON 

Thl* MduU raquirai *ini»al ptaparaiicn. All wtkihaatt taktn fr©ii 
Eroloyability SkilU Sariat. Otootint An Otcypatiwi davaltpad by tha Stata 
ef F&oriii*, 0«pAKamt ef edueatiofi» Nviaion of Vocational edtttatiotw ara 
providad in tha aedula. You trill naa^ to raproduea tha pafti for rwr 
atudmtf . 

Studmt adiiavaMt ean ba aaaaiaad in tm vayti CA] by avaluatiag 
tha quality of Moh atudMtft putlelpatlon in tha aodiaa and (B) adtatnis- 
t«?iA| tha ta*t at tiba mA of this aodiila. 

(A) Studanta paftiei^ta in » variaty of laatntog actlvitiat* *ll of 
lAlch »ro Intandad to halp ftudma tehiava ot laew of tka objactivas. 
tbua, you My fatabliih pat^nHnea eritatia for a«oh aetivity n4 avaluata 
ttudmt achiavaMaot basad on tttadamt's ^Rieijj^tion in tha lanmlai 
activitias. lafonftl ravlaw taati a» pwvldad for tolta S IX. 

In putleular you aay Jit to aaatat ttudant parfoiBanea on aetivltias 
to Itelt III, Thm aetivitlat to tbis imit involva tha dMWftratlon and 
pnfonMUiea of a^lng a daeiaiMi eoncaning an oea^atton and devolving 
•mils for that oeciq^tion. 

a 

ERIC 



(I) 9%vdm% ftttiiwwit df ton* 9t tht «*jt«tiv9t f«r ihii •edwit 
««A b« iMtiWid in f%r% by tht tru«"r«lt« tt»t pr^ii^ it iht f«d «f 
tht aotfuU. DirMtiont for titt •dMlniit.rttlofl art In«ly494. 4n 
tnswf r k«y, ind i tafcU »*itH r«Ut»i ••€h Uwi w th« t»it t« tht ttiid^t 
objtctivt with ytiieh it it tiieeltt94« It tiift LneiiMitd. 
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ipiltE PROFILE (cont'd) 



TOPIC 


LEAIING ACTIVITIES 


j 

RESOURCES/MATERIALS 


ACriVm III (Cont'd) 

i 

i 

• 


Hive thi itMinti rsad pigsi 
to discover iays 'of findinf out 
about thiifibilities, intiristi, 
work prafirencas and values. , 

' Studenti coipleti activity pages 
12-14 


Pagis Ml in Choosing An Occupa- 
tion 

i 

Activity pagis 12-14 


Work Priferences 


Provide the students with additional 
insight intb epnding their ' , 

work prifersnces, 

, ' ' ' 


Activity Sheet pagis lS-16 
. Seif-Teit pagi 17 . 


MT.II: Occupation Inforiation 
ACTIVITY I: Types of Infonition 


Introduce Piees 18-20 in Choosing' 
An Occupation, Through riading these ; 
pagsi thi itudents will leirii ^bout 
the types of infonnation they should 
have concirning various occupitions, 

Pigii 21-22 iii' activity pigss for 
the studenti to conplete. 


PajiS lS-20 in Choosing An 
Occupation. 

Activity pigii 21-22 
Self-Test pagf 23 ' ^ 


ACTiyiTy III How to Git Oceupa- 
' tional Inforinatlon 

i ' 

.. -i 

■i * 

i - . . 




fntroduci pages 24-28 in Choosini 
An Oceupition. Thise pages sufgist 
i^ariity of ways to siik Job infor- 
' Mtion. Pages 29-33 availibli for the 
itudints to conplite. , 

i 

! 

1 

{ ' 


Pages 24-28 ir 
Occupation . 
Activity Pagei 


iChooiing^ . 



mLE PfflLE (coNrt) 



PIC 



UNIT nil Selieting sn Occupation 



I I Seliction 



ACTIVITY 11: Skills 



LEARNING ACflVITIlS 



Ask the studinti to iiki i ta: 
occupational choics, 



Encoursii the students to think Sbout 
the criterii for choosini in occ^itien 
and encourage thsn to discusl their 
choici tnd why they lelicted it. 



toce an occption has hiin iiltcted, 
hivi the student iiki a chieklist 
of thi basic skills mmm to ' 
enter that occupattDni 

Focus attention on the basic ikilli 
and ineourags thi studinti to work 
on the ikilli on their checklist, 

Pirifldically review the chickjiits 
to evaluate individual prepesi. 



RBSOURCES/miALS 



Piper' 



LEARNINS ACTIVITIES 

Unit I 



Stiriant Perf omance Ob j tctlve : Hie studait will be rtle tei 

1. List two kinds of ^formation about self to use when deciding 
on ui ocetqiation. ' 

2, List two ways to find out lAout his abilities, interests, 
work prefevenees nd values. 

Activity One - Personal Traits 

. Xntmsduce this cotivity by discussing with the studwitS Jjiioniation 
concerning ocwflpatlons they taow about . Asle studwts to nme an decima- 
tions in lAich they are interested., Ask to state **at^^ t^ know about 
the occupation and -how they «i^t perform toat ocetfatlon. 

Ea^lain to studeitts tiist they will, now begte st 
traits. By having the stud«ts read pages 3-6 In aooaing M Occupation, 
they Will bdceme ^miliar with the conc^ts of abilities, ^terests, work 
preferences and values. Use tiiis infonatlon to review what the students 
have listed cai thete "1 Can.;.." Sheets, wXitag^estions sudi as ''Do yo^ 
have-enou^ iniorisatlon about yowself to select that occt^ationT" "Do 
you feel tArt it is m i^l^P^i^ 

From thi students » "I Can. . .«« Sheeti (see Self-AwMraesr ^todule, ^ 
Itoit 11) assist the students in cenparing their abilities with those 
necessary in each ocetjjftt ion discussed. 

Activity Two * Getting Infomation About Yourself 

The studenti are becoming aware of th^^^^ Bore infoniatlon about 

thaaelves'befbre making a tentative decision about ja ft^ ^ ' 

Intrdduee pages 7-14 in Qjooaiiig^^ Oticwation. By readtog these pages 
students iiscpvw? w^s ^f finding out about their abilities, interests, . 
work prefteences «id values * Pages 12-14. are activity pages fbr the 
students to collet e. ; <, 

Activity Three » Identifying Your Work Preferences 

As students become aware of occ^ations in relation to their abilities, 
interests, work f references and values, they can begin to make decisions as 
to their choice of several realistic eccyqpational areas. To provide students 
with additional insight into earmding their iwork preferences , distribute 
Activity beet's. 15, 16, Students will become familiar with the process of 
'critically vifwing an oecupatibn in terms of their work preferwices. 



unit II 



/ Stwdrot Perfosance ^jtetlVB S th^ studMit will b© rtli tos 

1* Lift two ujor tyfas of jab j^foni&tlm to colltot beforo 
deeldtog on an ooot^tlm. 

2, Ust two ways to ftod out about a sptoifie ©Mtflpation, 

. .- * 

Activity Ont ■ Types of InfoTOatloii 

. _ .... ... .-. ..... 

Students we now ftwaye' «f how to obtain InftnBstlon about th«is©lves 
and are teadx to begin tiie process of n^ing decisions concwming an oect^a- 
tion. Introduce to the students pages. 18^23 to Choostog^ An Occupation . 
Frwi these pages' students id.ll leant about* the tj^es- of infomtion wey 
should have cencfrntog vttious occupations, ^so included are two activity 
pages for tiie students to coi0lete. ; 4^ 

Activity two * How To '^t Occttpational InfogMtion 

ttedu^out the profran, the stttients are talking with eoinaimlty 
cMeer cOTSultants and obtaining^tofoa»t^^^^^ 

Cwnmaiity Career ConsultMts are mi excellent sowfoe of infomatisn, 
HoweviTt dtsing the .course of ybw protM» you will not be able to e^se 
the stiidents to evei^ dceupation ^t is awlltole. They »ust be abl 
know «4iere they can obtain aore coi^r^enslve views of ^e world of work , 
ZntroAice the studwits to pages 24-33 to ^oosiM to Oecwation . Within 
these pages, students will discover a viariety. of ifiys to jobtato Infor- 
Mtion. One activity page isUvaiiable for the\,studints to co^le 
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Unit in 

Stltctlag Ai^ Oee^pation 

Stadtnt 'Perforamce Obitctlve i Hi* stud«it will b© ablt tei 

1, Sdl«et tl»>0t occ^ationi for skill develoimwit. 

2. Nam and d«BWisttate three skills required for each occi^ation 
selected. 

Activity One - Selection 

Tfce students have learned tiie basics of ocm^tion selection. Ask 
the students to mmke a twtative occt^ational choice. Stress twitative 
choice. Bncoiffaie students to thtak about the criteria for goosing an 
^^pticm and ask th«n to discuss their tentative dioiee and why they 
sele^ed it. , 

Activity Two - Skills 

Once an eccimation has been selected, students awst develop skills 
that would be necessiary to enter ttat ocwpatlOT. By visiting and talking 
with a consultant, students can obtato, a flrst-hmd look at the necesswy 
skills that can be learned now. Thisi|ay tevolve » acadmic skill such 
as reading a paragra)^, addtog a colwrn of nurtbers, followtag oral instrue 
tions, jtc. the student should focus attention on" the basi# skills not 
the tedkical skills at tiiis tine. Have tiie students nake a .skills check- 
list, mi encourage the atwdents to work on the skills on their checklist. 
Periodically review their checklists md note progress nade. 
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CH00SIN6 AN OCCUPATION 



1. Your pirsnt's Itvtl of ■duoatlon Is an iinportifit faotof that 
you should think about In choosing an oecupatlon, 

TRUf FALSE 

2. Your values art an Important factor that you should think 
about in choosing an occupation. 

TRUi FALSE 

3. Asking yourstlf qutstlons Is a good way to gtt Inforinatlon 
about your own inttrtsts and abllltlts. 

TRUE FALSE 

4. Your horoscopt Is a good source of information about your 
interests and abilities. 

\ TRUE FALSE 



5. Special Ticenses may be a requirement of a 4ob. 

TRUI FALSE 

6. Chances for advanctment are part of the information that 
. * you should get on your future In the job, 

TRUE ^ . ^ FALSI 

7. Looking at product ads in a magailne Is a good way to get 
infermltlon about Job descriptions, requirements and prospects. 

TRUI FALSI 

8. Watching television Is a good way to get information about 
job descriptions, requirements and futures. 

TRUE FALSE 
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tatt bafora uaing mf aetlvielaa in Ctta nscmia, you tnii nava 
lafosnaeloa seneaimug ^a atudmC'a pvatttie teowladga of Cha 
isfosaaftion aaeaaiwy la ^eoalj^ aa oeot^aCioB. 

tha caae eonalaea of al^c (8) tnia-falaa acatamta. 
Scudanfca nay wmmA Cha aemtMmC mad ej^ola tiia eo^aefe 
aaava?. For tboaa atudanca mabla co raad cha taat, it nay 
ba adi^lacarad orally, vltb tha atudant elrollxig ^a anavar. 



tha poat-taat ahould ba glvm at tha eoneluiion of ^a 
aodula. Tha poat-cast la IdanClcal to tha pra-taat. 
Dlraotioaa for admlnittarteg tha poat-taat ara tha aoia as 
for Aa pra*taat. 



Poat«'Taat 



Taat itoawar Kay 



Oblactlva Nq > 



Itm He. 



Gorraet toawar 



1 
1 
2 
2 
3 
3 
4 
4 



1 
2 
3 
4 
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T 
T 
F 
T 
T 
F 
F 
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S«lMttd PagM tw&m 

cmmwe mi ocammm 
vmam, pinmicis 

GOOD NMK 



Ploridft Stftt* Unlvtriity 

pmtuBt td a eonttut wltb th* Suta of neridai DapMttnt of 
EA^tl«i, Division of Vooatimial BAieatim, 

Pandsslon fei> Mpxintiag of tha salaetad pafoa hu baas 
obtainad ftemt 

atita of Florida 
Dtpa^MHit of Eduoation 
Divlsim of VooatiCAal Edusatlon 
Raij^ D. TwliagCOBt Com^9»im9t 



NOTES Paga nuabars in paMnthaaaa eonatpend to paiai in tha 
original taxt ■atarial. 
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Your ehelet of an oeeupatlon is ont of 4ht MggMt MeltlOM 
tntt you'H mm makt. iafoft dtoMIng on om, (!*• (mportent 
to tuinic ffwfoutty Mut wfwt emi^imm mm m m your 
poramial iraiMantf work prtftran^. 

Yoy havo yeyr own ^oelal oeiiiMMtlon of MlitiM (■Wilt) 
•n^ •ptItudM {tmtum taWnts}, ^ut Inttrattf . woffi pmfar* 
•neM» and vaKiot. Thoaa aMllttM and otHM' porMMl Iraiti 
Mil maka you rati ly auooaaaf irt «M ham In aoma ompa* 
tlona. m otiiar oeeupMtona. you mm tmm to wofk mu^ 
KarOar to laani tlia raouNIi akina or adjuat to ttia rnrnMn^ 
^nOitloiia. That'a vvhy If a ae Important to eoMMar your pw* 
tonal tralta wtian Ihlniilng about owupatlont. 




You naad to finci out m muoli at you ean about Olf farant oe* 
eupaliona, too. Soma o^upationt raquf ra ttia tMlla and Intar* 
Mta you \mm ethart don% You may find aoma ompallont 
axolting, wtilla othart m^ bora you. If you taka tha tima to 
plora tham, you'll find toma ooeupatlont that matoh you In 
almoatavarywty. 

In toamine mora about tha world of work, you'll haar tha 
wordt/ob^ oaratf. and QmmfiuilM utad aoaln and aealn. You 
fiMy wondar whathar thara'a any oitf aranM baiwaan an ooou- 
^tion« a earaar, and I lob. 

in thit unit, tha wotda oootfpaMn ind Mraaf ara utad to 
maan tha aama ihlno. eoth wordt Mvar tha Idaaof tha kind of 
• work you do to aam your iMng, O^^tiont or Mroara ean 
ineluda iMny Mba» all ^f tham in tha aama eooupallonai araa. 
ffor axampla. If you'ra a nurta, you hava a )ob at anurta 
In tiM Army, than latar at a doator'a efflea, and aftar thM at ai|| 
hoapitai* Thaaa tapfata numlns Joba ara all within tha vaa 
of your oeoupatlon, or aaraar, at a nuraa. 

Aa you ean taa, Melding on an oeoupatlon doatn't maan 
ehooting ona Job to do tha rtat of your lifal Whan you ehoota 
an oeoupation, you talaot a ganaral araa or kind of work that 
you'd Ilka to do. Iteah Job within that oeeupatlon won't ba ax- 
aetly tha mm, but thiy'ii ail hava tomathing in eommen^ 
aueh aa tha intarattt tharad by mott workara in tha araa, tha 
naad for eartaln akilit or abttltiat, or iha working eonditiont. 
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thlnMAfi about oectipttieni. Wll bt Idoktng tor mMetiIno 
triitt in youfMif M an eeey^tion. Tliit unit will show yoy: 



intoffTitfon about ywrs^ 



ttllQ(fn8Pun welA Or 





Nowtoputihna topther 
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Thinldng about Yourself 

Types of InformtMon abotU YoursmlJ 

You'ra very speclal-you're the only person in the world like 
you So you are the most Important thing to think about when 
you're choosing an occupation. Your special combination of 
Interests, abilities, work preferincea, and values provides the 
best source of information about you. These ittms can ten 
you what to look for in a carter If you want to be happy and 
really do a good job. ' 




It's important to find out these kinds of information about 
yourself 6#/ore you choose an occupation. If you don t, you 
may end up in an occupation that-doesn't suit you. Look at 
what these people have to say: 



Kelly "After being on the job for several months, I've found out 
that I rially don't like working with a group. I'd rather work by my- 
self Too bad 1 didn't know that before I took "the job.'' 



Jim- 'My dad always wanted me to be an architect, and so I took a 
lot of courses in design and drafting. What a bore! A few months 
ago h started all over again In ornamental horticulture. Sines J ve 
always been interasted in plants. My grades are better, and I don t 
even mind studying now." 
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Alice: '*ria baen a sicratary for three ytars. Litely I've begun to 
set that the thing I vilui nnost is biing able to create something of 
nny own, like a painting or a piece of pottery. Maybe I should have 
gone into art or design . , . /' 



*1 Just failed the typing ,test at my first job interview. When I 
was having so much trouble in typing class. I should have realised 
I couldnl make a living as a typist/' 



iill: 'M wish I had taken a good look at myself before I rushed into 
the first job that came along ! " 



If Kelly, Jim, Alice, Doug, and Bill had spent soma time gat« 
ttn^ to know thtmselyes before they chose an.occypation, 
they could have saved themselves a lot of diaaatisfaction and 
unhappineii. What have their Jobs taught them about them-, 
selves? Weir, Kelly found out that she likes to work by herself,- 
and not as part of a team or group. This Is one of her work 
pf§f§rBnc§$, Jim learned that his real lnter&$t 1$ horticulture, 
not architecture, Alice realiied that she values being able to 
create something of her very own, like a painting, and Doug 
sets now that he has no Bbillty in typihg. Deciding on an oc- 
cupation without knowing these kinds of things about your- 
self is like shopping for a pair of shots without knowing the 
size you wear or the oolor you want. 




28 



(11) 



There are four kinds of information that you should know 
about yourself when you are getting ready to choose an 
occupation: 

• your abilities 

• your Interests 

• your work preferences 
, • your values. 

When you put these traits or characteristics together, they 
form a pieture of you as a worker. YouMI be putting togfeiner a 
picture of yourself in the first part of this booklet. 

These four kinds of infornnatlon can help you decide what 
kind of work you'll be good at and enjoy most. 





Your abilities are the things you do well. Can you fix things, ; 
sew, play a musical instrument, type, or cook? In what sub- 
jects do you make good grades—math, English, art, busi- 
ness, physical education? 

Your Interosts are the things you like and enjoy doing. What 
are you interested in? What are your hobbies? Do you enjoy 
music or science, meeting people, selling things? Are you 
happiest when working outdoors? 

Your work preferenGBS are the 'feelings you have about the 
kinds of actlvltips you do on the Job and the conditions under 
which you wor . Do you like to work alone or with other 
people? Would you rather work with things or with ideas? Do 
you like to be the boss, or carry out someone else's direc- 
tlons? Do you prefer a set routine, or a challenging Job with 
pew problems to solve almost every day? 
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Values 



Your values are the things that are important to you. Would 
you prefer a Job that pays a lot of money, or a Job that pays 
less but is more secure? What other things are important 
to you=responsibllity, Independence, power, the good opin- 
ions of others? Or do you value a job in which you can be cre- 
ative, hetp others, or.add to the world's knowledge? 
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When you put these things together they form a picture of you 
as a person in the world of work. 



Actiidty: 
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List tht four kinds of Information about yourself that you 
should think about befort choosing an occupation. Then de- 
fine (describe) each one In your own words. 



Kind of Information Definition 

a. . , — — — - 

b. ' 

e. 

d. . 
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Read each sentence and decide whether It states a person's 
Interests (I), work preferences (P), values (V), or abilities (A). 
Then write the letter that describes the statement In the blank 
In front of each line. 

^ I like to work alone. ' \ 

I likt to work with plants, 

^ l am vai7 good wjth numbers. 

I liketo writt itorlts, 

I think the most Important thing In life is having lots of 

money. 

^ I can type 60 Words per minute, 

I can play the piano* 

I llkt sports. . 

I think having lots of friends Is important* 
^ lliketopflaythepiano. 

I like to work with tools. 

I would rather have a low-paying job where I was oertain 

! wouldn't bt laid off than a high-payingjob that might 
last only a short time. / 

r would father take orders^ from someone efse than h^a 
to make a,lot of decisions myself, 

I made straight A*s in shorthand. 
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How to ^nd Out about Younmlf 




flight now you' rt proljably saying to yourstlf, "Okay. Evtry* 
body has difftrant abllltlas, Inttrtsts, work prtf trances, and 
values. But how do I find out these things about myself?-' 

Why not start by asking yourself? You know yourstlf batter 
than anyont else does. Then check with people who know 
you wtll and ask for their opinions. You can also get some 
good Information about your abilities and Interests by look- 
ing at your school records and test results. The Information 
you get from thtst sources can help you form a more com- 
plete picture of yourself . 

Be careful, though, not to accept everything ybu find out^ 
about yourself without question. Some people will tell you 
what they think you want to hear, or what they wish wert true. 
Grades and test scores sometimes tell bhiy half tht story-r 
you may havt scored poorly on an Important test because you 
were nervous or sick, or made poor gradei one year In school 
because you^dldn't know then that you needed glasses. 

Don't make excuses for yourself, however— you know your 
shortcomings. But remember that your career choice should 
be based on all the Information you can gjt about yourself. 

You're the expert when it comes to you. You know more 
about yourself than anyone else dots, but you may know 
yourself so well that you take your irtterests, skills, abilities, 
and other personal traits for granted. If playing the guitar, 
writing, or swimming is easy foj you; you may not realize that 
you have a talent that other people work hard to achieve (mas- 
ter). Taking the time to think about your likrfs?ind dislikes, 
what you do well and what you dori't, can pay off. The infor. 
matlon you find out will be useful In helping you decide on a 
career. • 

A good way to begl/i is with a self-inyentor^--a written de- 
scription of your abilities, Interests, work preferences, and 
values. 
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Think about the thinfls you'vi done In the, past that you've et- 
peelally' liked doing or really disliked. Ask yourself, "What 
made these good or bad experiences for rne?" Was thejask 
too difficult, or $0 easy that it bored you? In school, what 
subjeots have you made good grades in? Now you're talking 
about abllltl9s. Did you •njoy a partloular project because you 
were working with other people as part of a team, or because 
you were in charge and made the decisions? Are you happiest 
when working alone, or.wlth a particular group, like children, 
adults, or the handicapped? These are examples of work 

To find out more about your vaiuts, think back over sorne of 
the decisions you've made. Did you turn down a chance to 
make'lsome money so you could play softball or go to a con* 
cert? Did you volunteer to help at a community center during 
the holidays Instead of getting a part-time Job? 




Your /nferesfs are perhaps the* things you^know best aboiit 
yourself. What are your hobbles? What section of the Sunday 
papfr.do you read first: sports, fashion, news, or the movie 
section? When you have a day off, how do you spend your 
time? What subjects do you most enjoy studying or learning 
atjout? , 

These questions are some that only you can answer. Think 
about them. You might learn a few things about yourself. • - 
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Amk Pmoph Who Know ¥au W0U 

You know things about yourstlf that no ona else knows. But 
other peopla may have noticed tntngs about you that you take 
for granted or aren't even aware of. Other people oan be a very 
good source of information because they see you differently 
than you se6 yourself. Often their views can complete the pic* 
ture you have of yourself— like filling In the missing pieces of 
a puzzle. 

Who should you ask for information about yourself? People 
like parents, teachers, friends, and employers who know you 
wt// can give you a worthwhile opinion. They may be able to 
tell you some things even you don't know. 

Look at the following examples. 
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Janet was never a particularly shy girl, but there vyere times when 
she felt nervous and a bit uncomfortable meeting people. So she 
was quite surprised when one of her teiehers encouraged her <o 
apply for a lob with the airlines. "Janet," her teacher raid said,- 
"You have Just the'personallty for Jobs serving the public. Your 
friendliness really puts people at ease." After asking a few other 
people, Janet found out that her nervousness was something only 
she could - see— other people, like her teacher, saw her as a 
friendly and confident person. 



Bob thought he wanted to be a pharmacist and work In the family 
drug store. Air through school he worked hard to make good 
grades in his science courses. Bob never considered being an 
auto mechanic, until one Saturday afternoon when his best friend 
said. "If you're so interested in pharmacy,' how come.you spend 
all your spare time tinkering with old car engines and reading Auto 
-Mechanics Weekly?" 
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Jantt's teachsr and Bob's fritnd wara abia to tall them usaful 
information «#bout thamsalvaa that Xnalthar had raalliad 
bafora. You'll notica, howevaf, that Jantt didn't acoapt what 
har taaehar' said until aha got a saoond opinion. If Bob Is 
smart, ha'll remembar that Intaraat* ara only part of tha plo- 
tura. As you'll raad latar, Bob's values, abllitlaa, and work 
preferanees eouid maka pharmacy a batter ^araar choice for 
him, In splta of his Interest In cars. 

The thing to remember as you begin getting Information 
about yourself \i to use several diffarant sources of informa- 
tion Por examp'e, don't be convinced that you have no ability 
in a certain area an the basis of just one fact or opinion. You 
may feer that you are not vary good at math because your 
grades In algeb'a are low. Your shop teaeher, howaver, may 
see you as having good numerical ability as he watches you 
work with the math problems In mechanical drawing. People 
like this, who know you wall and see what you are capable of, 
can give you an opinion that rtieans something. They may see 
things about yoj that you .ytiurself are not able to see. Try to 
use what other people teli.ybu to gat a mora complete picture 
of your abllttias, and perhaps even your values and work pref« 
arenceg. But use Inforr^ation from others as only part of. the 
picture. The person who knowa you beat Is probably you! 

Loofc at Your Orad&m mtd Sehool Hceonb 

Where else can you gat information about yourself? Another 
good place to look is your school recordS| they can give you a 
gotd Irtpf of your strong and weak areas. What are your 
favorlto subjects and why do you like them? Are those the 
subjects you make your bast grades In? Notic* the general dl- 
rectlon your grades have taken In different subjects over the 
past few years. If your grades In math have been mostly A's 
and B's, then yCu probably have an aptitude (natural talent) 
for math. 

One word of caution: Don't let your grades alone limit your 
choice of careers. Although grades show how well you've 
done In a coursa, they don't always show what you are capa- 
ble of doing. Hard work, new and good Ideas, and real Interest 
can make the differenc© In whether' you become good at 
something, or just fair. Be realistic, though. Your grades and 
your school records ought tt give you a good Idea of where 
your aptitudes and.abillties tie. 
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k\\ through tchool you've bttn taklnfl tests: tiit& In th§ 
classroom (sueh as qulms, midttrms, and flnarsxtms), 
acKlavf ment ttsts (llkt the Florldt eighth grade test), and eol- 
lege placement teats. You can use the results of tests like 
these to give you an Idea of what your aptitudes and abilities 
are. 

There are other kinds of tests you can take too, called Intenst 
t0$t$, that will give you information to use In deciding on a ca* 
rear. These tests help you figure out your interests and com* 
pare them to the Interests of people who are actually em* 
ployed In a particular line of work. For Instance, If you like 
helping people, you may want to go Into teaching or nursing. 
If you're Intereited in taking one of thete tests, see your 
guidance counselor or visit your local Florida State imploy- 
ment Service. Many of these tests are given free of charge. 

Remember that tests, like 'other people's opinions, are only 
one source of Information. They should only be used to help 
you find out more about yourself. Test results cannot tell you 
what career to choose. Sut, when used together with other 
sources of Information, they can help you get a more com- 
plete picture of yoMr abilities, interests, values, and work 
preferences. ' 

You can't choose a career until you know who you are and 
what you have to work with. So use all the sources of informa- 
tion that are available-. 

/' 

• yoursilf 

• other people who know you well 

• your grades and school records - 

• tests. ^ ^ 
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J What ifi four sourcas of |nformttlon thai you ean usa to find 
out Information about youfaalf? 

a. , — 

b — 

e. , _— " 

d. ™ - 

Robtrt plans to go to tnglnairing sohoo! afttr rta graduataa 
from high sehool, and ao ha has bean taking math and 
" solenci ooursta. His gradas In thasa coursaa havt navar 
baan abova C. On tha other hand, ha hasn't mada balow an A 
In English and Pranch In two yaara. If Robtrt aakad you forad- 
vlct about what his grides maan and what he ahould do 
about a career, what would you say?' 



SMallnda Is taking a drawing eourse through a correapon- 
dence school. She receives her assignments through the 
mall, does them, and sends them back. She haa never met her 
Instructor. One day she gets som| drawlnga back frof^^w* 
school marked. "YOU HAVi ABSOliUTiLY NO TALiNT FOR ; 
ART!" Mellnda doesn't believe It. Her parents and her frienda 
have told her several times that her drawings we. good, and 
she thinks they are, too. When her friend Jean asks her why 
she Isn't mora upset, Mellnda answers, "It's Important to lis- 
ten to What other people say about your talents— but It's just 
as Important that the person be someone who knows you weU^- 
and someone you trust to give you an honest opinion. Thar 
correspondence school instructor has only seen two of my 
drawings, and I've never seen anything she has done. How 
can I rely on that one opinlonr' Do you think Mellnda was 
right? Why? • 
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Evfryont has dlffartnt ablttttas. Knowing what you do boat 
will halp you figurt out whleh occupatlQnt you may want to 
axplprt. ' 

This Chart «h©w$ wmt of tht many ^inda of abHHiaa. For 
•aoh ona llai«d» put a ehtcN 1^) In tha boM that you think baat 
datefib«t your Ability taval. than took &t whtrt your chacka 
art. Thay ahow what you think art your strongast abltitltt. 
(Ramambar, you can also gat information about your abllltlaa 
from tasls, gradaa, and othar paopla.) 



V«rb«l 



High Avaraga Low 

High 



Vary 
low 



Abia to undarstand and uaa 
words and Idaas In spaaking 
and writing 




Numarieal 



Abla to work with numbtrs ac- 
ourataiy and quickly . 





RMSoning 



Abla to taarn, to undarstand, 
and to solvt problams 






P«re«ption 

Abla to sat diffarancas or slml* 
iaritles In tht things around you 



Cidbrdiiuition 

Abla to usa feat, hands* and fin* 
gars easily and akiiif uiiy 



□ □ □ □ 
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You probably h«vi iomt »Hiiii and •bllltltt m dticrlbaa in 
Ihi ehtri. Whi! art thty? Whtt d© you do will? mm tboul 
y©uf hoboita md aetivHlM iway from ichool, M wtll •» your 
school work. Soma of ma aKHii you'va davalopad ihara could 
oa usaf ul in cartain typaa of work. Hara ara »ema axampiaa: 



photdoraphy 

iharpshsoting 

•ports 

Sfiimg 

writing 

public spaaHIng 
working witH paoprs 
machanieal ability 
making plants grow 
teaching 
building things 
organizing activities 




Make a list of some of the things you do well. 
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Ont way to thintt a&out oecupaiiont it m itrms of wnamar a 
ptfton api«at moat ©i wa/har tima wofiimg wHh oaopia, 
thtnQt. or Intormation. Maei^nics and eonatrueiion wrorktrs, 
fof axampia, apanfl moat ot thair lima wert^mg wUh ihrng* 
and tqulpmai^l. In othar jotia, auen at nuraing or eountaling, 
moat of tha workday la tpant workmg with ptop^t. Mathama- 
tielana, law elarka, Bookkaaoara, eompuiar programmart, artd 
seiantiita work mamiy with m/efm«Wor»— facta, figortt. and 
idftas. 



Of eouraa, moat jobs involva an thraa— ptopta, ihlr^ga, and in> 
fermatlon— byt In dlfftrtnt im§ynit W»«t^ which of thasa 
would you prafar to apand motr of your timat f^ut l by iha 
ent you'd llkt moat, and «3 by iht ont you'd lika laatt. 



workmg with paopia 

workmg with thmgt 

workmg with mformalion 
(fasta, figuraa. idaaai 
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Choost tha work situation you prtftr m taeh of iha palra 
balow by piaetng a onack {^) in tna corraot Mxaa, 

□ doing somathing diffarar^t avary day 
C doing tha aama thing tvary day 

C taking ordara frqm anothar paraon 

□ giving diractiona to othara 

C working aiona moat of tha tima 

□ wofklngwlthothorptoplt 

Plaea a ohack (i^) naxt to any of tha following working oondi- 
llona that you would d/tWfca vary mwcu— ao mueh that you 
would probably turn down any fob (hat involvad that typa of 
working oondition. 



haavy pnystcai work 
sitting for long parioda 
atanding for long parioda 
dangarous work 
•xtrtma haat or axtrama 



n 



having to work, ovartima. 
nights, or wraakanda 
high prtaaura work; mak- 
ing important daoisioni 
that affact many pMpia 



having to waar a uniform 
gatting vary dirty or 
grassy 

all outsida work 
all Insida vrark 
routina, unchanging work 
(doing tha sama thing 
ovarandovar) 



ioud noiit or vibration 
travaling most of tha tima 
working in a larga eity 
wofking out in tha eountry 
working alona moat of tha 
tima 

work in which daadlinas 
ara always a part oi' tha 



job 

othar cwrita any othar workinq^ condition that would 
bother you a lot.) 
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»omt of your piftonii or vtluit. -mt 

rdHnv omtf ©ftttyeu twn^ of. Tbtn fitt iht vtluti on 

ahewi how you •wsyi 



Neitmportani 
torn* 



„gg4y-.oftt thai i e«fl eount on? 

Fim*. 00 I ctft t lot tooul wn#ihif P«opi« 

Know iOOut m« inO my worn? 

S«fvic« to olMrt. Do I w»nt • |ob ^^'cn I 

can Help otntf ptopie? 

Mofity. DOW lh« •moynl of moniy I tarn 

maan a lot to mat 

Paraofial aaU»iaeU«i, Do I want a ioo mat 
wHTolva ma a faailng ot Oolng lomainmfl 
wortHwliHat 

Rtspaot Do « want paopia to aomlfa ana looK 
up to ma? 

eiutlsnM. Do ! iika giving new and fl»f f*cy»» 
Do I to worn naro, to tnt Hmtt 

of my ability? 

Craativtty. Do I want to oo work that dtptnos 
ort my own n«w idaaa? 

IntaiMt in knmimt^^ Do i want a lob in 
which I will dlicovtr naw thlngt? 
inloyiBWit. 00%9 my worit hava to M fun? 
Tima. HOW important la It to ma to have my 
alaSnga and waakanoa fraa-no worHlng 

ovartimaf 

Powar. 0© I want a job whart I can m»H« tht 
0tctsions and ba tha beta? 

(If ttiara li aomathlng ataa f ^ 
impoitantto you In a |eb, wrtta It baft ) 



imponafti 

tomt 



VarylfiipMhl 
to ma 



□ 



D 

a 

w 



□ 



Q 

□ 

D 

□ 
□ 



O 
O 

o 
a 



a 



(20 



40 



\ 



17 



Name 

Date 



SeWTest 



Name four Kinds of Information about yourself that you 
should us% in clioosInQ In occupation. 



1 

2. 
3 



List three ways to find out information about yourself. 

1 — . — 

2 ^ L — — • ■ 

3 — ^ — ^ 



1 « 
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Gieiting infommtion 
wUbout Qccunations 



To make a wis© dtalslon about anything, you fittd to know 
what your oholeti are. When making a dacliion about somt- 
thing as Impoclant as your future ooGupatlon; youMI want to 
spend time exploring the many different careers that are 
open to you. 



In the first part of this booklet, you learned 
about the kinds of Information ahout yoursBlf 
that you need to help you choose an OC' 
eupation. 






In this stction, you'll find out whit kinds or 
Information you should get about ih» ocGupa- 
f/0fls themielves. 



Typmm ofinfotysuMon abotii Occupations 

You really don't know much about an occupation until you 
know the dsscrlption of the Job, the requirements for the Job, 
and the job future. 

The job requirements are those things that you must have in 
order to get a Job, suoh as a certain amount of education or 
training, special abilities, work experience, or special licens- 
ing. Speolai abilities are the skills needed for a partipular oc- 
cupation—like being able to read music to be a music teach- 
er, or knewihg sign language to work with the deaf. Special li- 
censing or certification it required to work as a registered 
nurse, a licensed plumber, an airplane pilot, or a truck driver. 

(32) 



Job requlrtmenti like these are important Information to look 
for when you are exploring an ooGUpatiori. For instanea, to be 
an accountant you need a aollegB deg/ree and high numencBl 
ability/ f^B S beginning auto meoharilfc you fnay be able to 
learn the trade on the job, but you sKould have mBohanlQal 
ability. Mechanics are also required to have a driver's licensB 
and their owfi hand tools. In a^dltlon, work Bxp0riena& is 
required for many jobs. 

The Job description tells you about the occupation itself: 
what the duties are, how much it payst and what the working 
conditions are like. For example, depending dn the particular 
field of accounting, an accountant's duties may include 
auditing books, preparing tax forms, or providing information 
to help eKeoutlves make business decisions. Experienced ac* 
countants tametf between $17,000 and $29,000 a year in 1974. 
The \Norking aonditions are usually those of mostj office 
jobs— indoors, working mainly with numbers and infor- 
mation. ; 

The auto mechanic*© duties usually include performing main^ 
tenance; locating the cause of mechanical problems; using 
test equipment, tools, and manuals; and making repairs* 
Earnings for a skilled mechanic working fpr a dealer averaged 
about $7 an hour In 1974. Working Qonditions often include 
long hours, handling greasy and dirty parts, and lifting heavy 
objects. 

The Job future includes the employment outlook for an occu* 
pation and the chances for advancement within the occupa* 
tlon. The employment outlook te\\B you whether the career 
you want to prepare for will still need employees when you 
finish your education and training. For example, empldyment 
in space program occupations went down from 1,4 million 
workers In 1963 to 750,000 workers in 1974, The employment 
outlook Is better for some occupations than others; for exam* 
pie, auto mechanics and accountants will continue to be in 
^demand. 

The ch$ncB$ for advancement are the opportunities for mov- 
ing up in a Job. Experienced auto mechanics with leadership 
ability can work up to service manager or shop manager, Ac* 
countants have many chances for aavancement to supervl* 
sory or executive positions. Chances for advancement are 
not good In all occupations, however. For example, power 
truck operators have limited opportunities for advancement, 
although a few operators nriay become supervisors. 
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• education antf?or training 

• speeial llGsnses or certification 

• special abillti«s 

• work ©xptrlence 



duties 
salary (pay) 
working cohdltions 




• employment outlook 

• chances for advancement 



Types of Information 
about Oeeupatlons 
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idmni^ybiig Typn pfjohlt^rmaiion 



1 



Btlow art iomt words that you will comt aoross as you 
axplort ooeupatlons, but the letttri art all iorambltd. Try 
your iuek at uhserambllng thtm. Ust tht Hit btlow for oluts. 



Typts of Informajion 


Ixamplts 


Job Rtqyirtmtnjts 


jsducation and/ar training 




special //ca/TSflf ar eartlfleatinn 


■ i 


special ^^to . 






Job Oescriptlpn 






salary Idbv) 


JobFuturt 


©mploymtntaa£/asiL 


■ MM 


OhaneM ior adysnemmMBt 



NmAONIT ■ \ 
CADEUNIOT, 
eiiiPRXNEe 
iSTUID 

iLeesNSE 

YPA 

NiVAMDACNET 
KSiNRQW NOSDtlTQCN 
ISILTBIAI 



1 pBlii^j^M 



m 



□□□□□□ 
□□□□□□□□ 



Exumm 



Identify each of the following examples of Job Information by.,.; 
writing In the type of Information It la— Job f»^«/«me>!f,:lob?i- 
d0$Grlptlon, or Job futursl The first one Is answered for you. J.^^ 

Type ol Job Information - Ixample • , ' - 

/t£^uiAg/i>tirMJ¥dlr m!mb/fablatotvo93$worti$p9rmlnut9) 

■ ■ ' ' ■ • ehances foradvaricementffldyaflee fo managflf In two y9ar$) . 

, vwbfkinflcondltlonaifwgfifrot/fdoofsj 

.. ■ ■ ' .-• . ' ■ education and/or training 0/0/» se/JOO/ d/p/oma required) 

' • p9V (MrnmfOO'$11,SWayoar) 

^ • " . ^ job outlook fffitd for wofjfffrt/n^f^^^^ 

- ,. ' ■ special licenses or eertlf leatlbn fp//of 's lleense required) 

work experience (two year's work experience needed) ■ 
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Name, 
Oats \ 



List threa major types of Job information to solleet before you 
deoide on an oeoupatlon, and give an example of eaeh type. 



Typaof Infonnatlon 



ixample 




iK^isJ i^^^vk" ■"^'■^ • V ^ 



Turn thi paflij© ehwK your iftiwtri. 
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Just as thtrt are many ways to find out mora at^ut yourself, 



If 




there arf many gdod sourees of Information a^ut occupa< 
tions. S^mo 8oy roes, such as booKs and magulnes, provide 
more infoTOatlon than others^Workirs Ih^|0o6upati6n can | 
tell yoj) things ibout their lobs that you may not be able to^ 
find anywhere else/Materlals d^ state or looaff J 

groups and agencies are good sources of up>to>date informa*^- 
tlon about Jobs In your area. As you can sea, you'll get rnore^^ 
oomplete Information about an occupation If you use 1*;:^ 
many different sources as posalble. Here are some goodilf 
ways to find out a^ut an occupation. 



Talk with people who worit in that eccupatlon. If you don't 
know anyone to talk to, maybe your parents or f riends do. Ask 
them to Introduce youj/ 




Ask your guidance counselor or ocoupatlonal^speclalist for 
Information about different occupations. 

Observe workers on the Job. This is a great way to find out 
what the work Is feallyjllHe in a particular occupation. 





Think about your own work experience. What klr»ds of jobs: 
have the people you've worked with done? For example, If- 
you work as a pirt-tlme receptionist In a doctor's offlcea 
you've seen some of the duties' that, doctors and nurses; 

perform. 



IMervltW^emeloyert w workera in the oooupatlons 
ths^ yiuT'ib'^lnrerested In. Thiy ire a good iouroa of first- 
> nand Information. 

i8 
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Road about occupations. Ask tht librarian in your school or 
city libraiy to show you soma booki tnd magazines about dif* 
ferent oeeupations. For example, Worklttv and the Oecupa* 
tlonal (X/r/oo/t Quamrly are two magazines that have artioies 
about occupations. 




Talk to members and officers of different trade unions. 



WritO to professional groups for Information about particu- 
lar occupations. Por example, if you are interested in beeom< 
ing a barber, write to the National Association of Barber 
Schools. There's a list of helpful addresses on pagt lOi. 
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Books and magailnia are txeallent soureas of ooeupational 
Infonnation. Most sehools and publio Itbrtrlet htva rafaranc* 
matarials in vvhioh you oan look up diffarant ooeupationa. If ^.(^ 
your Inatruetor doasn't hava coplas of thaaa, ask your aehool 
llbrariani guldan^t counsalor, or oooupational spaolaliat to^ 
halp you get eoplaa. Hare are thrM prtnted souroas of oecu- , f 
pational Information that can ba found in many sehools: 

m Q^eupMtlQnal Outlook Handbook 
0bletionaryofOoaupaUonalTIM^ 
9 Pre/eot VIEW. 

Contained in thasa matarials are tha Job desoriptlon. the Job 14 
faquiremanta,^d the Job future of almost any oaraar you 
want to iaam about. Those referenoas are handy and easy to 
use, with all the lBf©mfc|tlon you need In one piaoa. In addl- ^ 
tion to ocoypatlontf information, eaoh one eontalna a Hat of ^ 
other souroaa that you oan use, or write for, to gat mora Infor- .j 
mation about a partlouiar ooeupation. 

The DIotlonary of Oeoupatlonal f/f/as and Oeeupatlonal'Ou^ j 
look W«ncf6eo/t are books; ProjBOt vmwia a aet of cards you ^ 
use with a viewer. The oocupational apaoiallst and aehooUli 
librarian oan halp you gat oopias of theaa matertala and ahow ; 
you how to use them. If your liehooi does not have theaa ref--^ 
erenees, ask if they have other souroaa of Inforrnation about || 
o€eupation#that you oan use. Here'a what thaaa sourefrl 
eontaln. ''-V'^s 

The Dilatlonary of Ooeu^af/ona/ T/f/es Is printed by U.S. Da-^l 
partment of Labors It daseribes about 3S,000 Joba, uaing i' m 
oode number to tell about eaoh Job In taitns of type 0I worH J 
parf onTtad, worker raqulramants, training rigulrad, phyaloal^ 
» damarids, ainid working oonditiona. Your aohooi library ^b-->^ 
_,ably has a eppy. " ■ . : ; ,^ ' . 'E : iE?3lp| 

Tha Oooupttlonal Outlook Wartddeo^f Is ahown in the mfi»'f^ 
plea on page 40 and on page SS. Thti book la ayallabia in 
many sehool ilbrarlaa, too, Tha atudant In tha following aetlvl- ;| 
ty used It to gat information about drafting aa.an oooupatlon. 
you'll be uaIng the poevpaf/o/fa/ Outlook Handbook to do tha \ 
aotlvlty on the next few pagaa. 

The lattara in i^ro/aef V/IIV atand for yital /nformitlon fort^ 
idueitlon and IfVork. it la made up of aavari! daeka of earda :| 
that have baan photographad on film. Tha print on tha film la | 
vary small4and can enly be read through a viewer oaliad -m 
fcidaf. iaeri card Gohtaina information abcqt an occupatlon,vj 



^ including a job dasertptlon, job rtquirtiTitnts, ind rvquirtd 
•dueatlon @r tminlng. SteauM thtse ^ds ar* updatad on a 
^uiv bMla. thay provlda ourranr ntcrrnatlon ateut o€«ypfr 
tiona. Aak your aohool librarian oeoupational spaolaiiat If 
your sohool has a sat. 



Soma sohoola hava a^adoiv/iif pragrama, whleh provlda 
studants an opportunity for obaarving workars on tha , 
Job. Mora than a olaaa f laid trip to a Job 8lt% shewing 
allows a selactad studant to spand axtandad tima— 
somatlffiaa m much as a wMk or mora<M-wlth wortiara 
amplolad «^ occupation that tha studant is intaraatad v 
In. itudin . > « ; ^'patlng In th^ programi can ••• 
firethand tha duttasparformadrthavwrktng condition^ 
and tha daiiy activltlaa of workaia in a chosan caraa^ 
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Qmi Lyons iikss to draw and thinka h« might ba intarastad in 
baeofning a drattar. Ha got a copy of tha Qs^upttloimi Out' 
look HUHibook and lookad up anftor In tha tndax in tha baek. 
Than ha rMd tha vtiola about draftara and uaad tha lnforma> 
tion ha found to fill out tha Exploring Ogoupationa Workahatt 
on paga 91. (Thla vi^ahaat it aimpiy a torm on which you 
otfi eonvantantiy writa tha information you find about an 
oooupatlon.) 

In thla aetivity, youMi aaa how Draw uaad tha OwupMtioMl 
Outlook Handbook to fill out tha workahaat. You'll naad to 
know how so that you can fill out your own Exploring Ooeupa- 
tiona Workahaat on two othar ooeupatlons latar in this 
bookiat. 

Hara'swhattodo. 



f^aad tha Information about draftara on thaaa pagaa. (Thay'ra 
takan from tha Qeoupationtl Outlook HMdbook.) Each of tha 
eirolad numbara (® to O ) on thMO pagaa la writtan naxt 
to eartaln kinds of Important Information about draftara. 



Raad tha aampla Exploring Occupations Workahaat that 
Draw f Iliad out on paga §1. 



Wrtta tha oirelad numbar from tha Ooeupatlonal Outlook 
Handbook naxt to tha araa on tha Exploring Occupations 
Woritahaat whara Draw wrota that information.!® haalal* 
raady baan writtan for you naxt to "TItIa of occupation to ba 
axplorad.") 



Tha circlad numbars show tht Information that Draw uaad to 
fill out hta woritahaat. Writa/tha circlad numbar on tha ix* 
ploring Occupations Woricinsat wnara Draw wrota tha In* 
formation. 




f D.O.T. OOOil. 0»2JSI. 
OIO.MI.OI4.MI,MdOit.) 



MtvWsa Ml, Mtf^ or 
wotkMi flMow AmHw dMM I 

liMi ottfM n^t at|M { 
oT Im am. Wotkan who draw 



imn^i tiialt^, qwwAy* 
of MUtiWk FW dnwiiiii mito 

■ 4«tttM vim «r Om M «Ml 

w ipMiAMiisM fcr MMitali 19 



&tm inlMMilM IS mnf «tt tto 

> la pmfMil^ dmi^if 

ton. tttagta^ Hd narttoM that 



^ bt^Mvt litiuM ptaMMn.* 

Onflm an sMfM i^oitfii 
to ttw «mk ttm d9 Of Itwl ar 

ItM M tagMarli'ar •reWiactli 
^Umlmuf ptaat taio Mga 
**li3mitt** (mte amtep ofdM eb- 
jaet ti N Mil). AfMiM 4nm 
put rimni ea At l^rsMt Md 
givt dimtnaion*, naitriili, wd 
0^ iBftofmte w tMfct ito 
datiUad dnwiii elMr ud 
fonplata. Melm ctntfUUy ax* 
iMliia dftwtap $ar tmn ta asM* 
pttMu ar iNMttii dlamilaai and 
MMMttMiaaB. UMMr tta iiipwvi* 
MM flf dnftan, MM» nafta nlaar 
asntitteaa aad iraaa diwlapfar 
laprodiMtiatt m papar ar ptaMla 
Aw. 
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pftfUn wiy iF>f liilw in ■ JP^^^ 



ilteirteit. thwwte. 
rtMri, «r 



etat of Am 

10 Mfem wofM to L 
try. ^ ta^atwim Mtf u^twe. 
Ittny Am Mp^^ iMM 10 



to dnA* 

■liwid bt iM« to 4tt dt^M 



MiMbMMMMOMOr-^ 

iloftei^MiaipMer 



tf^ ttorti to 
boof^toiUti 

o MM itoei ikiy «wk tfMM^ «M 

ilnw >p ol itaoo-tfkMMioMl ob» 
jKtt. AiMe a^ it iMlpfM to 



III prhnw totfiiitty» Ni^M^ 
di^teiM ■MMii b»w»*wi SStO 
S740 a MOBtti to tf74l 
ptriuctd tfiitfltii 
STaOwlWainoot-^ -^^ ^ 




■• audi aa Mm tMnt* 
ofi 



Atam 30.000 ^Bllm wwM 
ffar Fadwal. Smm, Mi toMl ^v«ia- 
MMii to 1974. Mom infanta tta 

tka Dtraaaa Dapai M Mon tfwaa to 

Mta^tol 




^tf^ ntelaa or S7^9» a ywr to 
taM 1974. thflie vtt ' 
ttM aad j Bi|wit la iic» 
iMMd at Si,7i4. tta 
MmI GoiMHMMM aatoiy iw 
Mtei was SIO^MO a yMr. 



tor to avaltoMa fkoab 



ttoMMd 4rtfteff woriMd for mI- 
liq^ Mi IMivtffritfM aiii I 





to taoontaf 
Btfiiii to ti^itet taMtailMiitff 

i i niinniil^^^Siii^ S ii. aS 
vQiattoatf aoi itfhiiifal Mik 
i^ooto. b to atoo poitoia M «iaU^ 



idioottii or }• to 4-yMr ap- 



Tratotoi ipr a awtaf to infttis, 
wiMttMr to a Um iriwel or 

etuia MWMi to 
piipM mkmm 
irawtoi. aai inMos. Mwp pra^^ 
itofi Mi ilMp iiuni ate m ta^ 



t wpteytiW of ifillMt to M>\f)| 
paMti to tocfaaaa fMtir Am tfw/l^ 

yo«^ if0i« Witt «• MOi 10 ^ iMrMaVAitftfaMl 
f^lBM ItaM who iMo. tfa. or mMm to Mm 
new iMe o^ Mit of «^ I^Mrb^ Mi Man Ti 
ikoiiUpffO«fiabimBMa^o^> ttoawlMratotiiaManihaA 

mMn ttroi^ *• toii-lW»% " 

Hoiian of M aMo^ cl-yawJl-i 
^•a to dnM^ wW tava torn |C3/ 

pro^tftt. MHy tor^ tnpleytfij 
aiiMd/ foqiriM paai>iaMaiaiy 
la^aiMl a^Mttoo. thoiik «^ 
^yaUfloi 1^ MiMol graduaiM wlio 
havt mMi infttii will floi op* 
poi«iBMia to MM iyp« ^ Jeki. 
bnpleynMi of iiaftaii to ai. 
to* l^pattoiiortHiBpii^aiartMltor 
Um toeriai l n ily Maipias tefp 
proMam of nioiafo preiutu ani 
proMfMi< tn iii)ilOA» mm dr^* 
an will N nMiii u Mppoftini 



iktUaiinftafi. 
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SCPLORING OCCUPATIONS WORKSHEET 

Stydtnt'tMimt m^U/ tyOM S _ Oatt MA^ I^, f9Tl 



List tht ntmti of books ©f ©thtf mataHals usad. Of ptraons intarvlawad — ^ ' 

OCCLUOATfONAL OUTLOOK HA/<JQB00^ 

job RfQifimfn«nta 

What aduoation and/or training is ntadad? HfTt^^*^- G^ms^r^mM B£.H^LfSi^aM as -rw%ff^^MU^€^__ 
\,meATf^N^u x^h&lS. ^^^tJA^rnr ^^^^#sJ i^iTi^ moa^s^ y^Af.^ .P^^^L .A^gi^mAf^^l. 
List any sptoial abtlitits nttdad (vtrbal. nymarloal, meahanloal, eto.) AC^M^i^^^, ^000 jyrf tf/M^^^ <r- 

IDo yog natd a license or ipecial oeriif ioate to do this work? _ — _ - - _ . 



List any other rtquirements for this oceupation _ — . — ^ — _ — — ^_ 

Jott P#a€i1ptiofi <■ 

What are the duties? PMmmu^ ^ ^m*^ mMH^a .smgrn/j^o^ww^. 

Check the kinds of interests that are related to this oceypation. ffhis qyestion may be omitted If the information 
is not ayaiiable.) 

g^artlstlo S^eompytatlonai □ literary □ outdoor □ pers^Mlve 

□ olerloal s^mechanlcal □ musieal S^solentlfic □ social sarvlae 

Check <«^) any special working conditions associated with this occupation, 

S^utine, unchanging work O^efy little movement □ high prestyre work 

□ workthatghwgesalQt P heavyphyf leal work O much travel ^ 
O wofii urider sypervision □ dangeroys work B^il inside work 
p work without sy^rvislon □ nlghLorweeHiindwoii; \ >^ 

□ work mostly with others □ extreme heat or cold : 

□ work mostly alone . □ get dirty or greasy 



Does the occypation have any other speciil working conditions? Deacrl^ them. — 

What is the pay or pay range for this occupation? _ ^^4^ ^tj^em P€M^ ^o^H^^ 
Jo&Funire 

What are the chances for advancement within this occupation? ^€HH Sm^tyeQ_^A/^MP¥€ ^^^Q^ ^ 

What are the changes for staying eniployed in this eacupation (employment outlook)? 
jliiymifOfiMoii.., ' ' i 

What are the mijof Vantages af this occupation? CA&/ Moy S T T/ff4 _ OmuP^ TlP^ . ^MM^ 



What are the major dl^vantages of this ft^i^iip^ti fln? V^o aai^^^/T 0J^%f m^^fm^ A 

1 £fG/A^ ^i^^W . ^4r7>»Mr^ M mtfTfA/^ yuhMft , 1_ 

Turn th© page to chtek your answers. 
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Chtck your work h«f>. 

iXPtORINQ OCCUPATIONS WORKSHiET 

THlt el oceupiilon le b« txplorad — — — — — — — 

Uil thi fwrno o» b«ol»i w elhw maltrttli und, or pirsons IniiwItwttI _ _____ " 

OdCUJOAT/o^AL QUTLOOK HA^aBOOfe __ 

jobRaqulnnwnIt ' 

Whiti^uMtlon and/or training Is nMd»d? H(f\f(^^mr^ si nm % rH>»^ M ^f'^ { /4t»^ fi A^T^^X^^ 

^tw^MP^^abllltlM niMdM (ytrtel, numtflcil. mtch«nlctl. ttc.) /¥rT^ ^frtf^/l^y ffgflg ^ 'T- 

0oyeynB«d«lic«nt«ersp«ci«ie*rtlflMl«l8dQth — — 

Ust any olhtrrtqylrimtnis lor this oecupitlon . — — — — — — — — — — — 

'^^^^^•^Utmi. ralafd .o this e«a.tl6fi, (TW. qu..tlen may b. omittrt II th. lnlerm..lon , 

SSSS ^ ^^SK^ □musiXi O-solinilfie □ saeltl service 

eheek(p*)lRys^W worthing eohdm^^ ' 

□ wofiimoatlywUhdthers □ ixtrime heat or cold ^ j 

□ wofk mostly alone □ get dirty op greasy 

Doea the occupation have any other special working conditions? ©eaerlbe them. — — — — 



of I 




Whatlslheworpayransefofthlioccupition? ^ -i/^a ^ /v>a^^ (£2 

JebFutun --'.^ ■ ^ Qj /:} 

VVIiatafathaehancwteradvaneawamwlt^^^^ ^n nflVa(f^^^< ' ^ f V ^^«?^ ^ y| 
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Tmlking about OccuptMonm 

You can get soma good, conerata facts about an occupation 
by ftading tha OaQupatlonal Outlook Handbook, tht Die* 
tlonary of OoaupBtlonal TIH§$, and Projaot VIEW. However, to 
gat information about jobs you don't find listed, or to find out 
mora about the |ob duties, amployment opportunities, or sah 
ary In your state, youMI need to look elsewhara. 

One of the best ways to find out more about a particular occu- 
pation Is to talk with someone who does that Kind of work or 
supervises workers In that area. These tips can help you set 
up and conduct a good interview with such a person. 



1. Always be polite. 

2. Telephone for an appointment. Make sure that It Is a 
good time for the person you are Interviewing* 

3. Write down the questions you plan to ask and take 
them with you. 

4 Introduce yourself. 

5. Tell the parson why you are interested In finding out 
about his/her occupation. 

6. Take along a pad and pencil and write down the an- 
swers to each question you ask. 

7. Thank the person. 



After the Interview, fill out an Exploring Occupations Work- 
sheet on that occupation. (There are extra copies at the back 
of this booklet,) Use the notes you took at the interview to 
help youilll it out. Keep this worksheet and the other Informa- 
tion you gather about occupations In one place. Then you'll 
have your own collection of Information about the occupa- 
tions you're interested in. 
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What mm §h«n€fi fer itsylng tnipl^ytd In this oaeupation (•mpleymcnt QutlMk)? 
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1 In Ym^ Opinion.., ' ^ ^ 
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yvhat are th« majof dl^vafitagai of this fti^^iipjti fln'? Vai; A^j^^S/T S-^ ^^^ ^^^^P A 

1 ^4^>a;# , ^^-sr^Mgtd vM mtfTfA/^ yuhMft . __ 1_ — 

Turn th# pagt to chick your answer^^ 
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